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SHERIDAN GREEN MISSION STATEMENT 
 

Mission Statement:  
Our mission is to educate the whole child to be a          

life-long learner. 
 

Vision - In order to achieve our mission: We will systematically track both academic and social 
emotional goals for ALL students, AND act upon the data accordingly.  We will foster a culture 
of open mindedness and a willingness to try new things in both staff and students.   We will 
ensure that core instruction is well planned and implemented collaboratively in order to 
achieve at the highest levels for ALL students.  We will implement a systemic intervention plan 
designed to support students with additional time and resources as needed to achieve agreed 
upon learning targets. 

ACCOUNTABILITY 
 

SHERIDAN GREEN COOPERATIVE DECISION-MAKING ACCOUNTABILITY COMMITTEE 
 
The Sheridan Green accountability committee’s official title is “Sheridan Green Cooperative 
Decision-Making Accountability Committee.”   SGCDMA consists of staff, parents, and 
community members who serve in an advisory role to the school.  All members of the school 
community are invited and encouraged to attend the quarterly meetings; although voting will be 
limited to those members who attend regularly as stated in the by-laws.  The purpose of the 
SGCDMA is:  1. to act as the Accountability Committee for Sheridan Green Elementary School; 
2. to provide consultation to the administrator and staff in matters of curriculum, program, and 
school management; 3. to serve as a liaison between concerned community members and the 
school staff, as well as provide a resource for staff and parents to address concerns or 
accomplishments.  The committee’s By-Laws are available in the office upon request. 
 
 

ATTENDANCE AND TARDIES 
School Hours  

Students in grades first through sixth will attend from 8:10AM  – 2:55PM 

AM Kindergarten will attend from 8:10AM to 10:55 AM 

PM Kindergarten will attend from 12:10 AM to 2:55 PM 

 To report an absence please call 303-982-3173 by 8:30AM.  Calls from students will not 
be accepted.  

Students are expected to be on time each day.  Late students must report to the office prior to 
entering class. All late arrivals are considered unexcused except those for medical reasons or 
late school buses.  Please call the school office (303-982-3182) before 8:30 AM if you have a 
medical excuse for a late arrival. The following are the consequences for consistent late arrival: 
a phone call or letter from a school official, the principal and teacher may request a parent 
conference and/or a plan will be developed for that student. 

Regular attendance in class is of prime importance in your child’s success at school. Studies 
have proven that even when the work is made up at a later date; students do not benefit in the 
same manner as they would from the original learning experience.  



ATTENDANCE AND TARDIES CONT. 

 

The State of Colorado has a law requiring all schools to develop a plan to address students 
who are habitually truant (absent from school). We realize students must attend school on a 
regular basis in order to make optimal progress. Please help your child to understand the 
importance of regular school attendance and being on time. Students arriving late must check 
in at the office.  

To provide for the safety of children, parents should call the attendance line at 303-982-3173, 
before school begins if a student is going to be absent or tardy. The attendance line is available 
24 hours a day.  

An Attendance Plan will be established for those students deemed to have 4 unexcused 
absences in a month, or 10 unexcused absences in a year. This plan will be written with input 
from the student, the parent, and a school official. The plan is designed to improve student 
attendance before a court hearing is mandated.  

 

Families needing to be out of town or keeping student out of school longer than 3 days for 
something other than illness need to complete a “Pre-Arranged Absence Form”.  This form can 
be found on our Website under the documents tab. 

 

If you do not notify us via the attendance line, you will receive a call at home or work to verify 
your child’s absence. This service is provided as a safety precaution to ensure that your child 
arrived at school if you intended for him/her to be here. Upon your child’s return to school after 
an absence, all schoolwork missed must be completed. In most cases, make-up work will not 
be given to your child prior to an absence. If your child has extended absences, due to a 
serious illness, you may arrange to pick up homework by discussing this with your child’s 
teacher first.  

Definitions of excused and unexcused absences:  

Colorado state law allows principals to change excused absences to unexcused absences in 
special circumstances.  

Excused Absence  

All absences must be called in prior to, or on the day of, the absence.  

Absences will be excused for:  

 Illness and medical care, subject to doctor verification if requested by the 
administration.  

 Family emergencies and family business are subject to verification, if requested.  

 Religious holidays 

Documentation might be required to verify an appropriate absence. Documentation may consist 
of receipts, doctor verification, letter from employer, etc. An excused absence may be deemed 
unexcused without proper documentation.  

Four or more consecutive days of absence or 4 or more absences in one month due to illness 
may require a doctor’s note. 

Unexcused Absence  

 Absences that are not excused as defined above.  

 Any absence without notice from a parent by 8:30 AM on the day of the absence.  

 3 or more days of illness without direct contact with school secretary and/or approval 
from the principal.  

 Extended leave of 3 or more days from school without prior approval from the school  



 Any absence where documentation was required in order to be excused, that was not 
properly documented.  

 

Half-Day Absence  

Any student arriving after 10:10 AM will be considered a ½ day AM absence. 

Any student leaving before 12:55 PM will be considered a ½ day PM absence. 

Any student leaving after 12:55 PM will be considered early dismissal. 

Tardies  

Any student arriving at school after 8:10 AM and before 9:10 AM will be considered tardy.  

 

Makeup Work 

Makeup work shall be provided for any class in which a student has an excused absence. It is 
the student's responsibility to pick up any make-up assignments on the day he or she returns to 
class. There shall be two days allowed for makeup work for each day of excused absence. 
Makeup work shall be allowed following an unexcused absence with the goal of providing the 
student an opportunity to keep up with the class and as an incentive to attend school.  

Excused Absences  

Students who complete make-up work in the required period of time (two days for every day 
absent, however an extension may be granted by school administration) will receive full 
academic credit.   

Unexcused Absences  

Students who complete the make-up work in the required period of time will be penalized no 
more than one letter grade from the grade earned.  

 
ASSESSMENT 

 
Students in grades 3, 4, 5, and 6 will take the required PARCC (Partnership for Assessment of 
Readiness for College and Careers) tests March, and May.  These assessments include literacy 
and math content that is presented to students on a daily basis.  Additionally students will take 
a Social Studies Assessment in 4th grade and a Science Assessment in 5th grade.  There is no 
need to prepare especially for the assessments or to become anxious about them.  Students 
are encouraged to be well rested and alert for the tests and to give their undivided attention to 
each part and to finish all sections.  No individual testing session is longer than one hour.  
Parents can help by assuring that students are not stressed and believe that they can succeed.  
In addition we do formal and informal testing regularly with students to guide instruction.  
Students will be assessed using a variety of instruments including DRA2, DIBELS and COGAT 
& Maps.    
 

BICYCLES 
 

Students, with the permission of parents, may ride bicycles to and from school.  It is suggested 
that only students from 3rd through 6th grade who have demonstrated safe riding skills and 
habits to their parents ride bikes.  As a school, we do not undertake any responsibility for the 
students’ safety when riding bikes to and from school or for damaged or stolen bicycles.  
Bicycles should be licensed, parked in the bike cage and locked securely.  Bicycles must be 
WALKED WHEN ON SCHOOL GROUNDS.  Riding scooters, skateboards, or roller blades to 
school may be permitted for responsible students if they are not ridden on the school grounds 
at any time.  They must be walked or carried at all times on the school grounds and must be 
stored appropriately during the school day.  (We reserve the right to prohibit the riding of these 
at any time when the privilege is abused.) 
 



 
BIRTHDAYS/SPECIAL OCCASIONS 

 
We know celebrating birthdays are an important part of childhood.  Birthday treats are welcome 
in the classroom. Check with the teacher in advance as to an appropriate time of day to 
celebrate.  Please limit the treats to individual servings (ie: cupcakes, candy, individually 
wrapped treats).  When bringing treats in, check with the classroom teacher for students with 
allergies, so an alternative treat can be provided. 
Bouquets of balloons and flowers will not be delivered to the classroom as they cause 
disruption. They will be kept in the office until the end of the day when the student will 
be called down to receive them. 

 
CAFETERIA BEHAVIOR 

 
In our cafeteria as in all areas of the school, the school norms of REACH, Safety, Learning, 
Respect, Responsibility and Pride, apply.  Here are a few examples of behaviors we expect in 
the cafeteria: 
 SAFETY 

 When lights go off, all voices go off so that directions can be heard. 
 Students must WALK in the cafeteria. 
 All students are responsible for keeping their arms and legs to themselves. 
 If a table is full (16 people) students must sit at another table. 
 Students will stay seated once they have their lunch.  If a students needs 

anything, he/she will raise his/her hand and remain seated until an adult gives 
permission to get up. 

RESPECT 
 All students will use a regular talking voice; no loud talking or screaming. 
 All students will use appropriate language. 

PRIDE 
 All students will use proper table manners and will never throw food. 
 All students will demonstrate pride in our school by cleaning up after themselves. 

 
Failure to follow the REACH code may result in the loss of cafeteria privileges, assigned 
seating, or a think sheet to be completed. 

 
CROSSING GUARDS 

 
Crossing guards are trained volunteers who contribute greatly to the safety of our students.  We 
expect the community to demonstrate respect to these volunteers at all times.  Their sole 
interest is in student safety.  Anyone willing to help provide this valuable service may volunteer 
in the school office.  VOLUNTEERS are always needed for this program. 
 

CURRICULUM 
 

The curriculum emphasizes basic skill development - learning to read, write and compute.  
Teachers follow the District’s curriculum and daily format that ensures minimum time allotments 
for each subject:  literacy - 2 ¼   to 3 hours, mathematics - 1 hour, science and social studies – 
45 minutes, and specials (art, music, and P.E.) – 45 minutes.   (Times vary per grade level.)    
Technology and library and information literacy skills are imbedded in the basic subject 
instruction.  Teachers base instruction in these areas on District-provided curricular materials, 
approved textbooks, and research-based teaching strategies. 
 
Differentiation: With our Cluster Model for ALP students we actively work to differentiate 
instruction to meet the needs of ALL learners modifying tasks to increase complexity for higher 
students at the same time we make the tasks accessible to students needing support by 
providing additional supports to increase success on high level tasks. 



DISCIPLINE / REACH 
 

 Respect Effort Attitude Choices Honesty 
Classroom - Be an active listener 

when others are 
speaking 
- Raise your hand 
- Share and take 
turns 
- Treat others the way 
you want to be 
treated 

- Be prepared 
and on time 
- Stay on task 
- Try your best  
- Try again if 
you don’t get it 
the first time 
- Turn in work 
on time 

- Take on a 
challenge 
- Let mistakes help 
you  learn 
- Use GRIT 
- It’s ok to not be 
good at it YET 

- Keep hands and 
feet to yourself 
- Choose to be a 
problem solver 
- Think before you 
act or speak 
- Use classroom 
tools appropriately 

- Everyone makes 
mistakes, OWN UP 
- Apologize and 
make it right 
- Do independent 
work independently 
- Be trustworthy 

Hallways 
- Keep your hands 
and feet to yourself 
- Treat others’ work 
with respect 
- Follow adult 
directions 

- Follow Voice 
Levels chart 
- Stay in single 
file line on the 
right side of the 
hall 

- Value student  
work by not 
touching it  
- Smile and give 
silent waves 

- Walking feet 
- Always use a hall 
pass 
- Make good 
choices about who 
you stand next to in 
line 

- Go directly to 
where you need to 
go 
- Ask permission to 
leave the classroom 

Bathroom 
-Voices at level 0 
-Respect privacy 
-Respect school 
property 

-Use 1 squirt of 
soap 
-Clean up after 
yourself 

-Bathroom business 
only 

-Conserve 
resources (soap, 
water, electricity 
etc.) 
-Bathroom business 
only in toilet 

-Do your business, 
wash hands, and go 
back to class 
-Everyone makes 
mistakes, OWN UP 
 

Cafeteria -Clean up your trash 
-Use “please” and  
“thank you” 
 
 
 

-Lights on 
=Voice level  2 
-Lights off 
=Voice level  0 

-Focus on eating 
-Sit next to people 
who you are happy 
with 

 -Keep hands and 
feet to self 
-Stay seated and 
raise your hand 

-Only eat your own 
food 
-Report and clean up 
spills 

Playground 
-Respect natural 
resources 
-Take care of 
equipment 
- Follow adult 
directions 
-Be thoughtful about 
classroom learning 
 

-use 
equipment as 
intended 
-Stay in 
defined 
boundaries 
-Line up quietly 
to come inside 

-Let  recess be fun 
for everyone 
-Treat all 
classmates with 
kindness 

-Choose to be a 
problem solver 
-Keep hands and 
feet to yourself (no 
tackling) 
-Go down the slide 
-Swing on your 
bottom 
- Leave natural 
resources alone 
 

-Take turns on 
equipment 
-Report safety 
issues 
-Return equipment 
that you borrow 

The faculty and administration attempt to support students by providing opportunity for practicing positive 
actions, making appropriate choices, and experiencing positive outcomes.  With the beginning of each 
new school term, the REACH policy is revisited and re-normed for every student in all grades.   Highlights 
of the District’s Conduct Code are also reviewed with all students.  (Parents are also asked to go over the 
Conduct Code at home with their children.)    
 
Students are made aware that misbehavior in any one of the five designated areas may result in issuance 
of a formal behavior form advising parents or guardians of the student’s actions. At Sheridan Green, rules 
and procedures are developed to help students learn self-discipline and help them know the forms of 
conduct that are expected at school.  Students are expected to exercise responsible behavior and 
maintain positive attitudes that will contribute to their own well-being as well as that of others at school.   
Parents are encouraged to help their students understand and demonstrate the REACH qualities.   
 
We believe that it is the joint duty of the home and school to help children become responsible citizens at 
school.  We will insist that children be respectful to staff members and to one another.  Disobedience to 
staff members, stealing, obscenities, vulgarities, fighting and acts dangerous to self or others will not be 
tolerated.   Possession of weapons or potential weapons of any kind will not be tolerated.   Students 
involved in infractions of these standards are subject to disciplinary action.  Such action may include but is 
not limited to counseling with individual students, parent/teacher/administrator conferences, withdrawal of 
privileges and recesses, time out in the classroom, and suspension or expulsion from school.   (Please 
refer to your copy of the Jefferson County Public Schools Conduct Code for details.  It is the responsibility 
of both parents and students to familiarize themselves with the contents of the Conduct Code book.) 



 
DOGS ON SCHOOL PROPERTY 

 
Please do not bring your dog to school when dropping off or picking up your child.  Dogs can be 
unpredictable when around children and high pitched voices, so to keep our children safe, 
please leave all pets at home 

 
 DRESS STANDARDS 

 
The standards of dress at Sheridan Green comply with the District policy and the Standley Lake 
Area as follows: 

STANDLEY LAKE AREA SCHOOLS DRESS CODE  

 
The school is a place of serious business – the business of education.  Therefore, students are 
asked to dress in an age-appropriate manner that reflects a respectful attitude toward learning.  
There may be differences in the code at the elementary, middle and high school levels based 
on age.  Parents and students are asked to cooperate in implementing a dress code designed 
to prevent dress and appearance from distracting in any way from the educational process.  
Specific guidelines are not intended to be inclusive and may be periodically revised. 

 
General appearance should be neat and clean. Clothes must not be revealing or a 
distraction.  Shoes need to be safe for playground and for walking up and down stairs.  
Shoes must be worn on school property at all times. 
 
The following is not allowed: 

 Headwear inside the building. (outdoor hats, sports caps, etc., but not hair 
accessories such as barrettes and hair bands) 

 Sunglasses inside the building.  

 Underwear (including bras) must not show.   

 See-through clothing. 

 Halter tops. 

 Sagging pants/shorts. Short shorts & short skirts. 

 Midriff tops (stomach must not show even when raising your hand).  

 Imprinted clothing that is obscene, conveys a double meaning, promotes drugs, 
alcohol or illegal activities. 

 Gang apparel, colors, signs, graffiti and other gang related decorative items are 
not allowed. No trench coats.  

 Chains (including wallet chains). 

 No full Mohawks allowed – the faux-hawk combed up version is allowed 

 Shoes with wheels 
 

EMERGENCY MANAGEMENT PLAN and DRILLS 
 
Sheridan Green has implemented an emergency management plan following District 
guidelines.   The staff works with the principal and the emergency management committee to 
revisit and update the plan on an ongoing basis.  Part of the plan includes the safety measures 
outlined in the “Student Safety” section of this handbook.   The plan also includes regular 
emergency drills.  The most common is the fire drill in which the students and staff quickly and 
quietly evacuate the building when the fire alarm sounds.  This drill is done monthly.  
Additionally, two times a year the staff and students participate in drills of varying type.  These 
may include a lock-down drill, tornado or high wind procedure, evacuation of the building and 
walking to another location, or something similar.   Students are prepared in advance of these 
drills.  All drills are handled in a very low-key manner, and students have been very calm and 
cooperative.   The fire drills are not announced in advance; however, prior to the other drills 
parents are informed via the Lil’ Gator Gazette.   All drills are done to keep staff and students 
alert and prepared and in the interest of their continuing safety.           



 
ENTERING THE SCHOOL 

 
Students should enter and exit Sheridan Green through the outside door to their classrooms.   
In the morning students are expected to line up outside their classroom doors or at the door 
designated by their teacher and to wait in line quietly, until the teacher lets them in.  Students 
are not allowed to play on the playground or on the sidewalks or grass area while waiting for 
school to start.  Students are not allowed to enter the building before 7:45 AM via the front 
doors without permission from their teacher. 
 

FIELD TRIPS 
 

Periodically, field trips are scheduled to provide children with learning experiences not readily 
available in the classroom.  Parents will receive notices of field trips and permission statements 
in advance of the scheduled trip dates.  Permission slips must be returned to the teacher in 
order for your child to participate.   Parents are encouraged to volunteer to help with field trips; 
in most cases young siblings will not be allowed to accompany the class. 

 
HEALTH SERVICES 

 
Our school clinic is staffed by a clinic aide and is available for those children who become ill or 
injured at school.  If a child runs a temperature of 101° F or higher, and is deemed truly ill, or 
has an injury that appears to require medical attention, parents will be called and will be 
expected to come immediately.  Please help us to meet the needs of your children by not 
sending them to school ill or with undiagnosed rashes or physical problems, and by helping 
them to recognize and understand the real signs of illness.  Children should be free from 
vomiting and fever for at least 24 hours before returning to school. 
 
Immunization requirements, as stated in Colorado law, will be strictly enforced for all school 
children.  Transfer students will be given 30 days (out of district) and 14 days (within district) 
from the date of enrollment to comply.  Non-compliance may result in exclusion from school.   
 
MEDICATION PROCEDURES: 
Medication may only be dispensed to students in the clinic. 
Prescription medication can be given to students in the clinic if: 
 Parent permission (form #924) is signed 
 Physician’s written authorization is provided.  (Example: copy of the written prescription or 

form provided by the school filled out by the physician.) 
 Medication is provided in the original pharmacy labeled container. 
 
Over the counter medication can be given to students in the clinic if: 
 Parent permission (form #924) is signed. 
 Medication is provided in the original container and marked with student’s name. 
 
When medication doses change, parents will be given 24 hours to get a corrected pharmacy 
label and physician’s authorizations.  Prescription changes may be faxed to the Sheridan Green 
office (303-982-3183). 
 
 
 
 
 
 
 
 
 



HOMEWORK 
 

In elementary school, students develop the majority of their academic skills during the school 
day with teacher supervision.  However, students may have routine homework to help them 
develop responsible study habits, and occasions arise when it is necessary or important for all 
students to do some studying or school-related activities at home.   That homework may 
necessitate parental involvement.  Such assignments might include:  (1) make-up work as a 
result of an excused absence, (2) additional assignments designed to help children work up to 
their abilities, (3)  assignments made for the purpose of encouraging students to pursue 
extracurricular learning, (4)  work not completed during the normal school day that students can 
complete on their own.  As per Policy JH and JH-R: 

 Excused Absences – Students who complete make-up work in the required period of 
time (two days for every day absent, however an extension may be granted by school 
administration) will receive full academic credit. 

 Unexcused Absences – Students who complete the make-up work in the required 
period of time will be penalized no more than one letter grade from the grade earned. 

 

SHERIDAN GREEN ELEMENTARY 

HOMEWORK POLICY 

In support of our research and beliefs, Sheridan Green Elementary is implementing a new 

school-wide homework policy: 
 
At Sheridan Green Elementary School all students will be required to read and practice math 
facts (or computation skills) for a given number of minutes every week.  School wide 
reading/math fact logs will be sent home every Friday and are due back the following Friday. 
While research shows that nightly and routine practice is BEST for fluency, accuracy, retention 
and mastery, we KNOW this is not always possible in today’s busy world.  Hence, students are 
welcome to double up some nights or make up time over a weekend. 
 
Homework Policy 

 All students will be required to read and practice math facts (or computation skills) for a 
given number of minutes every week.   

 School wide reading/math fact logs will be sent home every Friday and are due back the 
following Friday. 

 
Reading Minutes (all students) 
K/2 A minimum of 15 minutes per night for 5 nights, or 75 minutes in a week 
3/4  A minimum of 20 minutes per night for 5 nights, or 100 minutes in a week 
5/6       A minimum of 30 minutes per night for 5 nights, or 150 minutes in a week 
 
Math Facts (all students) 
The expectation of math fact practice is 10 minutes a night, with a goal of 50 minutes per week.  
This routine practice will allow students to improve fact fluency and number sense (both of 
which are integral to success in math comprehension).  Weekly math fact assessments will be 
administered school-wide to monitor student progress. 
 
While research shows that nightly and routine practice is BEST for fluency, accuracy, retention 
and mastery, we KNOW this is not always possible in today’s busy world.  Hence, students are 
welcome to double up some nights or make up time over a weekend. 
 
Study Links  
Due to the quick paced nature of Math Expressions and the number of concepts that students 
are expected to be secure with by 5th and 6th grade, students in those grades will often have 
nightly homework that relates to the day’s lesson.  Students should NEVER spend more than 
15 minutes on a study link, as that indicates that he/she is not secure with the concept and we, 



as teachers, need this information to modify instruction.  Hence, please simply write a note on 
your child’s study link if they reach 15 minutes or are exceptionally frustrated with the content. 
 
Additional homework may include, but is not limited to: 

 Completing class work 

 Content (i.e. writing, social studies, science) projects 

 Conversation about the school day or a learning goal…. 
 

INCLEMENT WEATHER 
 

If the weather is very cold (18° or less) and/or wet, children will be allowed to enter the building 
through their classroom door when teachers are available in their classrooms.  Students will 
not be allowed to enter through the front door, rather they are expected to go to the classroom 
door.  Teachers will have a procedure in their room to continue letting students in after the first 
wave has arrived.  Students are not going to be allowed to enter the building until 8:00.  Please 
do not drop student off prior to 8:00AM.  An “Inside Day” sign will be posted on the front door.  
Every teacher may not let kids in at the same time, and we will work to be as consistent as we 
can.  Teachers may be inviting student in from the classroom next door as well having worked 
out with teammates a plan for inside days.    
 
Recess duty assistants will determine if the weather is too cold or if it is too wet for students to 
be outside.  If it is sprinkling or lightly snowing, but not a full on storm, students will most likely 
be outside.  Students go outside for recess most days and should come to school prepared with 
coats, hats, gloves, and boots so they can enjoy their time outside.   
 

SCHOOL CLOSING 
 

If any of the schools of Jefferson County R-1 are to be closed due to storm or road conditions, 
that information will be broadcast over radio and television stations beginning after 5:30 AM.  
The decision to close school is made at the District level.   You may receive notification from the 
School Messenger if your contact information in Jeffco Connect has been completed correctly 
with the phone numbers you want to have receive connect messages. 
 

INSTRUMENTAL MUSIC 
 

Optional instrumental music instruction on standard band and orchestra instruments is provided 
for students in the fifth and sixth grades.  This program is offered during the school day and 
thus requires participating students to miss some of their regular class time.  Students may 
need to do extra homework to keep their classroom work current.   

 
INSURANCE FOR STUDENTS 

 
The school district makes available an optional accident insurance policy that parents may 
purchase.  The insurance is available for coverage of a 24-hour period or for a school day 
period.  Information is available at update registration prior to the start of school.    The school 
district does not carry accident insurance on students or insurance to cover the personal 
property of students. 
 

JEFFCO CONNECT 
 

Please keep your Jeffco Connect account updated at all times.   Phone numbers and 
emergency contact information needs to be current at all times.  No student will be dismissed to 
an individual that is not listed as a contact on their Jeffco Connect.  This is for the protection of 
your child .  It is imperative that we have current contact information in the office at all 
times. 
 

 



LIBRARY INFORMATION CENTER (LIC) 
 

The Library Information Center (LIC) provides resources, instruction and services essential to 
Sheridan Green’s educational goals.  By systematic exposure to skills development, 
reinforcement and application, students become independent problem solvers who can search 
for and retrieve information to meet their needs.  All students are encouraged to become avid 
readers and lifelong library users.  Beginning in kindergarten, students check out books for both 
recreational and instructional reading.   
 
Responsibility for the care and return of library materials is consistently emphasized with 
students.  Students will be notified of overdue materials.  Students are expected to pay for lost 
or damaged items, including textbooks that have to be replaced.  In that event, parents are 
encouraged to develop payment strategies that directly involve the student, thus reinforcing the 
concept of personal responsibility.  If an item that has been paid for is returned or recovered, 
the money will be refunded.  
 

LOST AND FOUND 
 

To avoid potential loss of articles, please label items with names marked clearly and 
permanently.  Lost coats, gloves, lunchboxes, and the like are kept in the lost and found 
container.  Very small items are kept in the office.  Students and parents are encouraged to 
check the container or the office for missing items.   Due to the large number of lost and found 
items that accumulate during the school year, we will donate unclaimed items to a charity at 
winter break and at the end of the school year. 
 

LUNCH AND CAFETERIA INFORMATION 
 

Students are provided a 40-minute lunch-recess period.  Hot lunches are available and may be 
purchased on a daily or weekly basis (milk included).  Weekly purchases of lunch marks should 
be made on Monday morning of each week.  Daily lunch price for students is $2.50; weekly 
price is $12.50.  Students who bring their lunch from home may purchase milk from the 
cafeteria for .50 cents.  Students bringing cold lunch need to be aware that no heating services 
will be provided.  Students wishing to bring hot items such as soup or hot drinks need to use a 
thermos that will keep them warm through the day.  There are no microwaves available for 
student use to heat leftovers, etc.  Parents may eat with their children on special occasions; the 
cost is $3.50 w/o beverage (Please note that a second slice of pizza is charged at the full lunch 
price and that the student is then entitled to take the additional side dishes also.)  It is the 
responsibility of students and parents to make sure that a student has lunch marks, money for 
lunch, or a lunch brought from home. A student may be allowed up to 3 lunch loans.  The 
cafeteria must be reimbursed for those lunches before another is granted.  If a student has an 
outstanding loan and has no lunch, he/she will be offered a snack.   For students who normally 
bring a lunch from home, parents may purchase some lunch marks to be held in reserve in 
case the child forgets his/her lunch.   Children may go home for lunch with a written note from 
parents.  Notes should go to the office and remain on file.  
 
Snacks are sold in the cafeteria during the lunch period to supplement standard lunches as 
authorized by the District Food Services office.  Snack selections are those that are deemed to 
be relatively healthy and prices range from 25 cents to about $1.00.   Primary students will be 
allowed to purchase only one and intermediate students up to two.  It is the parents’ 
responsibility to decide with their children whether snacks may be bought.  If there are 
concerns, the parents may call the cafeteria manager and request that their children’s accounts 
be flagged to indicate that they may not buy snacks per parental request. 
 
Jefferson County Public School System offers automated prepayment to students’ meal 
accounts via the telephone or the Internet.  Prepayment can be made with Visa, Mastercard, or 
Discover and is available 24/7 for your convenience.  It is quick, easy, and secure and email 



notification when the account balance is low is available.  To get started, simply follow these 
steps: 

1. Log on to www.mealpayplus.com 
2. Register your child into the K-12 school lunch prepayment system, 
3. Make a payment to your child’s meal account using the website, 
4. Or you can make the prepayment by dialing 1-800-607-4648, and following the voice 

automated prompts, 
5. You will need to have your child’s Student ID #.  When prompted for the ID# and the 

Pin #, use the same number.  If your child’s ID # is less than 7 digits, you will need to 
place “0’s” in front of the ID # to bring it to 7 digits.  (Your child’s ID # is available 
from the school office.) 

 
MOVIE/VIDEO POLICY 

 
The staff at Sheridan Green uses sound professional judgment in the use and selection of 
movies/videos to support instruction, curriculum, and the educational program.  Movies/videos 
with a G rating will not need parent permission.  However, if a movie/video with a PG rating is 
planned, a parent notification and permission form will be used. 
 

NEIGHBORHOOD SCHOOLS 
 

Your neighborhood schools are Mandalay Middle School – Phone:  303-982-9802 and Standley 
Lake High School – Phone:  303-982-3311. 
 

NON-DISCRIMINATION POLICY 
 

The Jefferson County School District does not discriminate on the basis of disability, race, color, 
religion, sex, sexual orientation, national origin, or age in its programs and activities.  The 
school district goal is to "value diversity and encourage respect and understanding in our school 
community."  Students can learn best in a school where all persons are treated with respect.  
This kind of positive climate will also help maintain the good reputation of our school in the 
community.  At this school, we do not tolerate disrespectful or discriminatory behavior.  If a 
student is found to have treated another person 
disrespectfully, disciplinary action will be taken.  At the district level, the following person has 
been designated to handle inquiries regarding nondiscrimination policies, including sexual 
harassment policies:  
     Executive Director of Employee Relations 
     1829 Denver West Drive, Bldg. 27 
     P.O. Box 4001 
(September, 1999)   Golden, CO  80401-0001     (303) 982-6544 

 
NUISANCE ITEMS/TOYS/GUM/CANDY 

 
Children should bring to school only the materials that are necessary and requested.  Items that 
are distracting to others or disruptive to the learning process are considered nuisance items and 
should not be brought to school.  Toy items such as cars, dolls, trading cards, electronic 
games, and audio equipment are not to be brought to school.  Items that are considered 
dangerous or potentially dangerous are not to be brought to school.  Gum and candy are not to 
be brought to school.  Sports equipment such as soccer balls, footballs, basketballs, Frisbees, 
jump ropes should not be brought to school.  Baseball bats and balls are not allowed at 
school. 

 
 
 
 

http://www.mealpayplus.com/


 
OUTDOOR EDUCATION LAB SCHOOL 

 
Fifth and Sixth grade students attend one week of Outdoor Education Lab School (OELS) every 
other year.  Jeffco Schools operates two OELS camps – Mount Evans west of Evergreen and 
Windy Peak near Bailey.  Each year schools are assigned a week and a camp. Fifth and Sixth 
grade teachers, students, and high school leaders stay at OELS from Monday morning until 
Friday noon.   The Outdoor Education Lab Schools each have a principal and staff on site.   
Curriculum covered during the week emphasizes science standards but also includes social 
studies, literacy, physical education and the arts.  Prior to the OELS experience, extensive 
preparation is done in class on wildlife, vegetation, geology, safety, etc.   The cost for the week 
is $350.00.  Transportation expenses could be charged to students.  The Sheridan Green staff 
offers fundraising opportunities for the students to help with the cost. 
 

PARENT CONFERENCES and REPORT CARDS 
Quality education requires close and open communication between parents and teachers.  In 
order to support our belief in educational excellence, formal scheduled conferences will be held 
during the school year.  Fall conferences involve the parents and the teacher while spring 
conferences are generally “student led” where students participate in explaining what they have 
learned.  (Student led conferences are very valuable to the development of the student’s 
responsibility for his/her own learning as well as for the parents’ firsthand evaluation the 
student’s understanding of required content.  If a parent feels the need to have a conference 
with the teacher, it may be scheduled.)  Report cards will be sent home three times a year as 
another indicator of the student’s progress in school.  Parents are always encouraged to call or 
schedule additional conferences with teachers at any time. 
 

PLAYGROUND SAFETY RULES 
 

 All students are expected to keep their hands and feet to themselves. 
 When on the swings, all students will sit on the swing (no standing) and will swing back 

and forth (no twisting).  Jumping off the swings is not considered safe and is not 
permitted. 

 When playing on the play structures, students will go UP the stairs (not down) and will 
go DOWN the slides (not up). 

 All students will demonstrate safe behavior on the playground.  Behaviors such as 
wrestling and tackling are not considered safe. 

 Running is permitted on the playground but only when safe.  Chasing is not permitted. 
 Dirt, gravel, rocks, snow, and ice are to be left on the ground and are not to be thrown. 
 Shoes must be worn at all times. 

 
PTA  

 
The Sheridan Green PTA is established to provide an important communication link between 
the school and community.  Sheridan Green’s staff attempts to be responsive to needs 
identified by the PTA.  We believe that a strong PTA benefits the children.   All parents are 
encouraged to be a part of PTA.  Please plan to join and participate.  PTA meets monthly and 
all are welcome to attend, whether members or not.   Meeting times will be published in the Lil’ 
Gator Gazette. 
 
 
 
 
 
 
 
 



SCHOOL HOURS 
 

School begins at 8:10 AM  and is dismissed at 2:55 PM.  Students should not arrive on 
school grounds prior to 7:55 AM and are expected to leave school grounds promptly upon 
dismissal.   
 
We have both full-day kindergarten on a tuition basis ($300 per month) and half-day 
kindergarten.  The full-day kindergarten is from 8:10 AM to 2:55 PM.  The times and number of 
half-day sessions will be determined by the number of students enrolled.  Generally a morning 
session will run from 8:10- 10:55 and an afternoon session will run from 12:10 -2:55 

 
 

SCHOOL NEWSLETTER 
 
The school newsletter is the Lil’ Gator Gazette.  Please read this as it has important information 
such as the calendar of events, the lunch menu, and school and district news.  This is our 
primary means of communicating school-wide information.  The Lil’ Gator Gazette is available 
on our school web site.   

 
SPECIAL EDUCATION 

 
The Sheridan Green Special Education and Related Services staff provides programs for 
eligible students with disabilities.  Students may be referred by teachers or parents for special 
education assessment.    This referral will first go to the Student Study Team for evaluation and 
discussion of possible interventions to ensure the student’s success.   Parents are always 
involved in determining special program placement and must give permission before services 
may begin.  Additional information regarding special education services is available in the 
school office. 

 
STAYING AFTER SCHOOL 

 
Staying after school will sometimes be necessary for a variety of reasons.  If your child is 
required to stay after school for more than 10 minutes, you will be notified by your child’s 
teacher.    

 
SPECIALS – AMP Team 

 
“Creative Arts” - Art, Music, and Physical Education - is an integral part of the students’ 
education.   Each of these disciplines are taught based on District Content Standards for art, 
music, or physical education.  The teachers strive to integrate the general classroom curricula 
into the creative arts classes.   Students are instructed in specific skills and allowed to develop 
their own creativity in these areas.   
 
Students in grades 1-6 will be attending art, music and physical education classes on a 
rotational schedule.  On the days your child has physical education, appropriate footwear is 
recommended.  If your child is to be excused from the regular physical education program, a 
note of explanation should be sent to the physical education teacher. 
 

 
 

 
 
 

 
 



 
STUDENT SAFETY 

 
The following strategies will be in place in order to ensure that Sheridan Green is a safe place 
for children to learn. 
 

 ALL visitors to our school, even those who come on a regular or semi-regular basis will be 
required to sign in at the front office and wear a name badge.  Anyone (aside from students) 
in our school who does not have a visible nametag on will be escorted to the office.  While 
the wearing of a nametag may seem unnecessary for some of our regular visitors, this will 
identify you to any and all staff members as someone who has official business at our 
school 

 

 During the school day, the only entrance to our school will be the FRONT DOOR which is 
locked at 4:00 PM.  The after school program will continue with their procedures for letting 
in parents after the front doors are locked.  Teachers will not be allowed to let anyone other 
than students and staff in through their classroom doors, and all other outside doors will be 
locked. 

 

 If a student forgets something in his/her classroom after school, he or she may come to the 
office and request permission to go to the classroom.  The office personnel will call the 
room and if the teacher is in and gives permission, the student will be allowed to go to the 
room.  If the teacher is not in or does not give permission, the student will not be able to 
enter the room.  Students in SAE must have permission from the SAE director to go to the 
office, then the office will give permission to the SAE student to go to the classroom.  
Parents, please understand that this policy applies to ALL; if the teacher is not in the 
classroom, no one will be let in. 

 

 We will continue to have staff on duty in the morning from 8:00-8:10 AM and after school 
from 2:55-3:05 PM.  While having staff on duty helps with safety, we physically cannot cover 
all areas of the building and hope you will help us in instructing your child to be on his/her 
best behavior before and after school.  Also, please remember that students should not 
arrive BEFORE 8:00 in the morning (unless they are in the before school program) as there 
will not be any supervision prior to this time.  

 
SUPPLIES and FEES 

 
Textbooks and many materials are furnished to all children by Jefferson County Schools.  
Families are expected to provide standard school supplies and supplemental materials.  A 
supply list will be provided detailing the materials that students at each grade level need to bring 
to school.  A few items such as the Everyday Math journals, assignment notebooks, atlases, 
and subscriptions to scholastic publications, will be available for purchase at the school for your 
convenience.   In addition, there are field trip fees, a technology fee, and in some cases fees for 
specific classroom activities.  Fees may be waived for students eligible for free or reduced-price 
lunch under the National Income Poverty Guidelines; although if the reduced lunch cost 
provides enough financial relief, payment of other fees is very much appreciated.  If a fee is 
waived, the cost must be paid by the school out of the very limited operating budget of 
the school.  This impacts all students by reducing our ability to provide necessary 
materials and services. 
 
 
 
 
 
 
 
 



TELEPHONE USAGE/MESSAGES 
 

Children are not called from class to the telephone except in emergencies.  They will not be 
allowed to call for homework or any other items that were forgotten in the morning.  They will be 
allowed to make calls from the classroom only, not from the office,  if they receive teacher 
approval.  Please remember we are dealing with a large number of children and cannot allow 
the phone to be used by them without certain limitations. 
 
Messages will be given to students during the last 10 minutes of each day, and must be called 
in before 2:00 PM.  Messages will be delivered to the classroom and teachers will give the 
message to the student.  You can help by planning ahead and working with your child so that 
he/she knows what is expected after school.  Please do not call the school to pass on routine 
messages to your child.  

 
VISITORS 

 
Parents are encouraged to visit Sheridan Green while school is in session.  School visits can be 
very informative and profitable for you as parents, as well as to convey to your child that you 
are interested in his/her education.  To make your visit as meaningful as possible, we ask that 
when possible you contact your child’s teacher prior to coming so that the teacher can apprise 
you of any special events, testing, a change in schedule, etc., that may affect your decision to 
visit at that time.   We suggest that you do not visit just before or after a special program or at 
the very beginning or ending of the day.  Friends and siblings visiting school with students can 
be disruptive to the educational process.  We do not allow friends or brothers and sisters of 
your children to accompany them to their classes.   All visitors must check in at the office 
and sign the visitor book upon arrival and again when they leave.  Visitors will also be 
required to wear a school name badge while in the building. 
 
Student Visitors:  Student visitors (cousins, friends, siblings, etc.) are not allowed when school 
is in session. 

 
VOICE MAIL 

 
Sheridan Green Elementary uses a voice mail system for reporting student absences, leaving 
messages for teachers, and acquiring classroom information and weekly lunch menus.  Please 
call the following: 
 Attendance Line        303-982-3173 
 School Bulletin Board     303-982-3160 
 Teacher messages/classroom information Teacher’s voice mail number 

 

Due to our new phone system, after 4 rings the phone automatically switches over to the 
answering machine.  If you this happens to you during normal office hours we are helping 
another parent and unable to answer the phone.  We check this voice mail frequently during the 
day and will return your call as soon as possible. 
 

VOLUNTEERS 
 

Quality education is a cooperative effort between home and school.  Elementary students love 
to see their parents involved in their school life.  One of the best and easiest ways to become 
involved is to help at school.  In addition to the PTA and Accountability Committees and 
Crossing Guards, our Library Information Center can always use extra help during the school 
day.  Also, parent volunteers in classrooms are very important.  Finally, throughout the year, 
there are many special programs and field trips where your help would be appreciated.   Look 
for your child’s classroom newsletter or the Lil’ Gator Gazette for these opportunities.  We look 
forward to seeing you in and around Sheridan Green. 
 

 



WEBSITE 
 
The address for our school website is:  
http://sheridangreen.jeffcopublicschools.org/  
There are links for school information, classroom links, school newsletter, lunch menu, and 
information about our school profile.  (Not all classrooms have a website.  More will be coming 
soon). 

http://sheridangreen.jeffcopublicschools.org/

